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Citing Sources  
 

When a teacher asks you to write a report or create a slideshow, you will look for information in many 

different places. The places where you find information are called sources.  It is very important to 

name (or cite) the sources you use when you write a report so that the reader does not think you 

made up the information yourself.  

If you do not cite your source, you are plagiarizing.  Plagiarism is when you copy someone else’s 

work or use their ideas without giving them credit. You must give credit in a footnote or a listing on 

your Works Cited page or Bibliography page, and you must use quotation marks if you used 

someone else’s exact words. It is not a good idea to copy someone’s words without giving them credit, 

and in many cases it is illegal.  

A Works Cited page is a list of citations that includes all books, newspaper articles, magazine 

articles, websites, and other sources of information cited in an essay or a research paper. Since the 

reader may need to locate or reference the original information, sources are listed in the Works Cited 

page in alphabetical order according to the author’s last name (or by the first element in the entry). 

● The Works Cited page should be put at the end of your report or slide show. 

● The sources should be listed in alphabetical order by the author’s last name. 

● The sources should include the author, title, and the other required information specified by 

the MLA (Modern Language Association) for the particular source. 

● The first line of each entry is not indented. The second and subsequent lines are indented, 

which is called a hanging indentation. 

NOTE:  There are several style guides that can be followed to learn the conventions for citations and 

other style elements.  

1. There is the Chicago Manual of Style (CMS). 

2. There is the APA style (American Psychological Association). 

3. There is the Modern Language Association (MLA).  The examples that follow below come from 

the MLA Style Guide.  

 



Citing Pictures or Images 
Bibliographic information – when you copy something from the internet (information or an 
image), you need to cite it.  That means to give credit to the teacher where you found your 
information or your image.  When you cite it, you gather bibliographic information about the 
source.   

In order to credit pictures or images in a report or in a slideshow, you have 2 options.  

(1) place a caption under the image. When you place a note under the picture, it is called a 
caption. The caption is a description or a phrase accompanying a photo/image meant to 
explain your source. It will be the full citation. 

(2) place a caption under the image with a number….like Image 1. Then you would place the 
full citation in the Works Cited page or the Bibliography page.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

How to cite a digital image found on a website in MLA 8: 
 
To create a citation for a digital image found on a website in MLA 8, locate the following 
pieces of information: 
 
The name of the creator of the digital image 
*The title of the digital image 
The title of the website that the image was found on 
The names of any other contributors responsible for the digital image 
Version of the image (if applicable) 
Any numbers associated with the image (if applicable) 
*The publisher of the image 
The date the image was created or published 
*The location of the image, such as a URL 
 
*Notes: 
If the digital image does not have a title, include a description of the image.  
Do not place this information in quotation marks or italics. 
 
When including the URL in the citation, omit “http://” and “https://” from the site’s address. In 
addition, if the citation will be viewed on a digital device, it is helpful to make it clickable. This 
ensures that readers will be able to easily access and view the source themselves. 
 
Structure of a citation for an image found on a website in MLA 8: 
 
Creator’s Last name, First name. “Title of the digital image.” Title of the website, First name 
Last name of any contributors, Version (if applicable), Number (if applicable), Publisher, 
Publication date, URL. 

How to cite a digital image found on using Google Images in 
MLA 8: 
 
If the picture was found using Google Images, do not cite Google Images as the publisher. 
Instead, click on the picture and then click VISIT and use the information from the website 
because that website is hosting the picture. 

Structure of a citation for an image found using Google Images in MLA 8: 
 
Title of the digital image or your own description of the image. Digital Image. Title of the 
website where it was published (NOT GOOGLE). Date it was published (if it says). URL (web 
address without the http://).  

EXAMPLE: 



Elephant next to a car. Digital Image. The Daily Dot. 13 January 2015. 
www.dailydot.com/unclick/elephant-trash-crash-thailand/ 

 

Example of using placing a caption under the image: 
 

 
Elephant next to a car. Digital Image. The Daily Dot. 13 January 2015. 
www.dailydot.com/unclick/elephant-trash-crash-thailand/ 

 
 

 

Multicolor Logo for Apple. Apple Insider. 19 February 2018. 
appleinsider.com/articles/18/02/19/apple-seeks-new-trademark-for-multicolor-logo-unlikely-to-show-up-at-a-store-near-you 
 

https://www.dailydot.com/unclick/elephant-trash-crash-thailand/
https://www.dailydot.com/unclick/elephant-trash-crash-thailand/
https://appleinsider.com/articles/18/02/19/apple-seeks-new-trademark-for-multicolor-logo-unlikely-to-show-up-at-a-store-near-you


Option 2 is placing the image citations into a Works Cited page.  

An example follows.  I have placed 4 digital images in a Works Cited page.  Note: the image 
hyperlinks are actually linked in the Works Cited page in case the reader wants to view the digital 
image. 

There are two citations with authors and two without. Each citation is placed in ABC order according 
to the first letter of the first word. 

So in the slide show or the document, you would give each image a number. Like this: 

 

Image 1. 

 

WORKS CITED 

     Elephant next to a car. Digital Image. The London Telegraph. 13 May 2008. 

www.telegraph.co.uk/jkhfds/image. Image 3. 

     Gilpin, Laura. “Terraced Houses, Acoma Pueblo, New Mexico.” Library of Congress, Reproduction 

no. LC-USZ62-102170, 1939, www.loc.gov/pictures/item/90716883/. Image 4.  

     Multicolor Logo for Apple. Apple Insider. Digital Image. 19 February 2018. 

appleinsider.com/articles/18/02/19/apple-seeks-new-trademark-for-multicolor-logo-unlikely-to-show-up-a

t-a-store-near-you. Image 1. 

      Vasquez, Gary A. Photograph of Coach K with Team USA. NBC Olympics, USA Today Sports, 5 Aug. 

2016, www.nbcolympics.com/news/rio-olympics-coach-ks-toughest-test-or-lasting-legacy. Image 2. 

http://www.telegraph.co.uk/jkhfds/image
http://www.loc.gov/pictures/item/90716883/
http://www.loc.gov/pictures/item/90716883/
https://appleinsider.com/articles/18/02/19/apple-seeks-new-trademark-for-multicolor-logo-unlikely-to-show-up-at-a-store-near-you
https://appleinsider.com/articles/18/02/19/apple-seeks-new-trademark-for-multicolor-logo-unlikely-to-show-up-at-a-store-near-you
http://www.nbcolympics.com/news/rio-olympics-coach-ks-toughest-test-or-lasting-legacy


Citing Online Sources (source: Study Island 2017) 

 

 

 



 

 

 

 



Citing Print Sources: 

 

 



Citing Print Sources (Source MLA 8) 

Print Source – A print source is a source printed on paper. It is not online or anything electronic. It 

has been published.  

 

Examples include: 

1. Book 

2. Encyclopedia 

3. Dictionary 

4. Magazine 

5. Newspaper 

Instructions for citing print sources are given below for MLA: 

1. Citing a book that is printed with an author: 

Author Last Name, First Name. Title of Book. Publisher, Publication Date.  

Example: 

Palacio, R. J. Wonder. Knopf, 2012.  
Citing a book that is printed with NO author: 

Title of Book. Publisher, Publication Date.  

Example: 

A Song in Stone. Crowell, 1983. 

 

 

2. Citing an article found in a print encyclopedia: 

“Article Title.” Title of Encyclopedia. Edition, Publication Date.  

Example: 

“Dinosaurs.” The New Book of Knowledge. 3rd ed., 1997.  
NOTE: Do NOT include the publisher information and do NOT list the volume or the 

page number of the article. 

 

 

 

 

 

 

 

https://www.cse.edu/global/pdf/academics/mahoney-library/citations/EasyBib_MLA8_Guide.pdf


3. Citing a word found in a print dictionary: 

“Word.” Title of Dictionary. Edition, Publication Date, page number. 

Example: 

“Library.” Merriam-Webster’s Collegiate Dictionary.  11th ed., 2003, p. 369.  

NOTE: Do NOT include the publisher information and do NOT list the word page.  

Use the letter p with a period to abbreviate for page number. 

 

 

 

4. Citing an article found in a print magazine: 

Author of Article Last Name, First Name. “Article Title.” Magazine Title Date Month Year 

Published, Page(s). 

Example: 

Jones, Kimberly. “Reading has so many benefits.” Library School Journal  May 2017: 223-225. 

NOTE: Do NOT include the letter p for page number. After the date of the magazine 

issue, type a colon (:) and type the page number(s). 

Another Example: 

Williams, James. “TV Makes a Too-Close Call.”  Sports Illustrated for Kids 15 July 2017:70-74. 

 

 

 

5. Citing an article found in a print newspaper: 

Author of Article Last Name, First Name. “Article Title.” Newspaper Title Date Month Year 

Published, Page(s). 

Example: 

Green, Martha. “Plagiarism is a big deal.” Daily Dunklin Democrat  15 December 2017: A4. 

NOTE: Do NOT include the letter p for page number. After the date of the newspaper 

issue, type a colon (:) and type the page number(s). 

Another Example: 

Hopper, Glen. “Always Cite Your Source.” New York Times  10 April 2017: 2. 

 

A sample Works Cited page for print sources follows: 

 

 



 

WORKS CITED 

 

A Song in Stone. Crowell, 1983. 

“Dinosaurs.” The New Book of Knowledge. 3rd ed., 1997.  
Green, Martha. “Plagiarism is a big deal.” Daily Dunklin Democrat  15 December 2017: A4. 

Hopper, Glen. “Always Cite Your Source.” New York Times  10 April 2017: 2. 

Jones, Kimberly. “Reading has so many benefits.” Library School Journal  May 2017: 223-225. 

“Library.” Merriam-Webster’s Collegiate Dictionary.  11th ed., 2003, p. 369.  

Palacio, R. J. Wonder. Knopf, 2012.  
Williams, James. “TV Makes a Too-Close Call.”  Sports Illustrated for Kids 15 July 2017:70-74. 

 

 

 

 

 

 

 

 

 

 


